
   

 

   

 





mailto:counselingmaster@smu.edu
mailto:counselingmaster@smu.edu
/simmons/Academics/Counseling/MS-Counseling?utm_source=smu&utm_campaign=%2Fmastercounseling&utm_medium=alias%20redirect
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APPENDIX B: PROFESSIONAL DEVELOPMENT/REMEDIATION PLAN EXAMPLE .................................. 81 
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To see a complete listing of full-time faculty licensure, credentialing, professional, and educational 

information visit http://www.smu.edu/Simmons/AboutUs/Directory (scroll down to Department Dispute 

Resolution & Counseling). Offices for Masters in Counseling Program Faculty are located in Expressway 

Tower, Suite 300 on the East Dallas Campus: 

 

6116 N. Central Expressway, Suite 300 

Dallas, TX 75206 

 

 

  

http://www.smu.edu/Simmons/AboutUs/Directory
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/simmons/Academics/Counseling/OurFacultyStaff
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PROGRAM OBJECTIVES 

Program Objectives 

PO.1. Prepare and equip graduates with the knowledge base and skill set necessary to pass the National 
Counselor Examination (NCE). 

PO.2. Maintain or increase the number of prospective student applications each year, with the aim of 
recruiting and enrolling well-qualified applicants. 

PO.3. Cultivate a cohesive, programmatic counselor identity among faculty through professional 
organization involvement, professional service, publications, presentations, and outreach.  

TERMS OF GRADUATE STUDENT AND PROGRAM COMPLIANCE 

Counseling graduate students will adhe

/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
https://catalog.smu.edu/
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THE MASTERS IN COUNSELING PROGRAM 

PROGRAM STRUCTURE AND OVERVIEW 

ADMISSION REQUIREMEN



/simmons/Academics/Counseling/MSCounseling/AdmissionFinancialInformation
/simmons/Academics/Counseling/MSCounseling/AdmissionFinancialInformation
/international/isss
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*Students can appeal to have the Behavioral Science course waived by the Program Director on a case-by-

case basis. 

ADMISSIONS REQUIREMENTS FOR SCHOOL COUNSELOR CERTIFICATION 

 

Effective Spring 2018 
  
In addition to the admissions requirements for the Master of Science in Counseling Program, students who 

wish to declare School Counseling as their specialty must meet at least one of the additional criterion: 

 
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Courses are primarily offered on the SMU campus in the Annette Caldwell Simmons Hall and Harold 

Simmons Hall. Other campus buildings will be used as needed depending on classroom availability.  

 

/StudentAffairs/DrBobSmithHealthCenter
/StudentAffairs/DrBobSmithHealthCenter
https://cm.maxient.com/reportingform.php?SouthernMethodistUniv&layout_id=1
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Students may complete coursework for more than one specialty. However, the declared specialty dictates 

internship requirements. For example, students who choose the Marriage, Couple and Family (MCF) 

specialty must have an internship consistent in role and function with MCF. Additionally, students who 

choose the School Counseling specialty must complete an internship in an appropriate school and role. 

 

Elective courses are offered based on instructor availability. 

 

 

 

 

 



http://www.smu.edu/Simmons/AreasOfStudy/DRC/C/Counseling/CourseDescriptions.aspx#6312
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COURSES OF INDEPENDENT STUDY 

 

When faculty availability and research projects permit, students may submit to the Program Director a 

formal request to complete up to two non-core courses (six credit hours) as independent study.  Only 

submissions outlining a specific study plan, formal assessments, and guided research/instruction with a 

designated/agreed instructor will be considered.  Students must submit their written request to the Program 

Director with the signature of their supervising instructor at least one full term in advance of the requested 

start date. 

TRANSFER HOURS 

 

Accepted students may transfer up to six credit hours of graduate course work into the Counseling Program 

with formal approval.  Courses transferred into the SMU Counseling Program may be transferred in for 

elective credit only, even if they were taken as core courses originally. Only courses with grades of A or B 

may be transferred, and all are subject to the approval of the academic department. For consideration, 

students will supply a written request and official syllabus/syllabi to the Counseling office for course 

content comparison.  Additionally, the Program Director will evaluate sufficiency of course content in 

relationship to CACREP standards based on submitted transcripts.  The Program Director will make a 

recommendation to the Dean of the School of Education and Human Development for final approval.  If 

transfer hours are denied, the Counseling office will notify students.  Students cannot submit hours earned 

toward a previously completed degree for transfer consideration.  

 

Note:  Course hours completed at other universities and approved for credit toward the SMU Master of 

Science in Counseling degree may or may not fulfill various licensure requirements (by state).  It is the 

responsibility of the student to confirm course applicability toward a specific license. 

NON-DEGREE SEEKING STUDENTS 

 

Non-degree seeking students can apply to take elective specialty courses and core courses with the 

exception of clinical courses (i.e., Individual Methods/Basic Counseling Skills, Group Counseling, and 

Advanced/Pre-Practicum, Practicum I & II and Internship I & II).  Students who wish to complete clinical 

courses must formally apply to the Counseling Program. 

  

Non-GHJUHH�VHHNLQJ�VWXGHQWV�ZKR�KROG�D�PDVWHU¶V�GHJUHH�LQ�FRXQVHOLQJ�RU�D�UHODWHG�PHQWDO�KHDOWK�GHJUHH�

must provide transcripts from all colleges and universities attended, have a minimum of 3.0 GPA in their 

graduate coursework, complete the application for enrollment, sign an informed consent and confidentiality 

agreement, and pay an application fee. 

  

Non-GHJUHH�VHHNLQJ�VWXGHQWV�ZKR�KDYH�FRPSOHWHG�EDFKHORU¶V�GHJUHHV�DQG�ZKR�DUH�FXUUHQWO\�HQUROOHG�LQ�D�

graduate counseling program or related mental health field at another college or university may also be 

permitted to apply. However, in addition to the aforementioned requirements, they must also include a letter 
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from their academic department on official letterhead stating they are in good academic and professional 

standing within the program and are authorized to take the course(s). 

 

Non-degree seeking students must apply online and submit all required documents three weeks in advance 

of registration for each term. Non-degree seeking students must also provide proof of liability insurance 

coverage, complete a background check, and complete the Protection of Minors training prior to enrollment. 

SMU COUNSELING PROGRAM GRADUATES RETURNING AS NON-DEGREE SEEKING STUDENTS 
 

Returning SMU Counseling Program graduates may take coursework toward the completion of certification 

or state licensure requirements. This allows SMU Counseling Program graduates to complete coursework 

toward an additional license or certification. Returning graduates are responsible for investigating any time 

limitations on course completion for the license or certification of interest. Students with non-degree 

seeking status do not qualify for federal financial aid. 

NON-CLINICAL DEGREE NOT AVAILABLE  
 

There is not an option for a non-clinical degree in our M.S. in Counseling program.  Faculty acknowledges 
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HDCN 6331: Psychopathology: Child/Adolescent  3 
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CLINICAL MENTAL HEALTH COUNSELING SPECIALTY: ADDICTION COUNSELING ELECTIVE 

(63 Credit Hours; Core Courses Fulfill Texas LPC Academic Requirements) 

The Addiction Counseling Elective Concentration fulfills the academic requirements for licensure as a 

Licensed Professional Counselor (LPC) as well as the Licensed Chemical Dependency Counselor (LCDC) 

credential and prepares counselors to work with populations affected by substance abuse. This specialty is 

for students whose interests and careers go beyond the scope of the Psychology of Addictions course, which 

is required for all students. 

 

PRE-CLINICAL CORE REQUIREMENTS 

Required before entry into Practicum 

CREDIT 

HOURS 

HDCN 6320: Life Span Human Development: Individual and Family (take in 

first semester of enrollment)
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REQUIRED COURSEWORK FOR ADDICTION ELECTIVE CONCENTRATION (2 

COURSES = 6 CREDIT HOURS) 

May be taken concurrently with Practicum, Internship I, or Internship II* 

HDCN 6351 Psychopharmacology and Substance Misuse 3 

HDCN 6353 Treatment Management 3 

ADDITIONAL ELECTIVE (1 COURSE = 3 CREDIT HOURS) 

Open elective (may take concurrently with Clinical Sequence to satisfy enrollment 

requirements) 

3 

CLINICAL SEQUENCE: PRACTICUM, INTERNSHIP I & INTERNSHIP II (3 COURSES = 9 

CREDIT HOURS) 

Students must complete a minimum of 36 credit hours of the required core classes 

listed above before starting the Clinical Sequence. In addition, students must pass 

the MOCCe Exam and complete other requirements prior to the start of Practicum. 

Please refer to the Counseling Program Student Handbook for additional details.  

 

HDCN 6395: Supervised Clinical Practicum 3 

HDCN 6398: Internship I 3 

HDCN 6399: Internship II 3 

TOTAL CREDIT HOURS 63 

 

 

LCDC LICENSURE PROCESS: 

 It is strongly advised that students visit/contact http://www.dshs.state.tx.us/lcdc/lcdc_exam.shtm for 

specific licensure guidelines.   In general, according to the current LCDC guidelines, a student interested in 

becoming LCDC first needs to apply as an LCDC-

http://www.dshs.state.tx.us/lcdc/lcdc_exam.shtm
mailto:msolt@smu.edu
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CLINICAL MENTAL HEALTH SPECIALTY
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COURSEWORK FOR CHILD & ADOLESCENT COUNSELING ELECTIVE 

CONCENTRATION 
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HDCN 6356  Affirmative Therapy with Transgender and Gender Non-

Conforming Clients  
3 

HDCN 6357  Affirmative Therapy with LGBTQ+ Couples and Families 3 

CLINICAL SEQUENCE: PRACTICUM, INTERNSHIP I & INTERNSHIP II (3 COURSES = 9 

CREDIT HOURS) 

Students must complete a minimum of 36 credit hours of the required core classes listed above before 

starting the Clinical Sequence. In addition, students must pass the MOCCe Exam and complete other 

requirements prior to the start of Practicum. Please refer to the Counseling Program Student Handbook 

for additional details.  

HDCN 6395: Supervised Clinical Practicum 3 

HDCN 6398: Internship I 3 

HDCN 6399: Internship II 3 

TOTAL CREDIT HOURS 63 
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HDCN 6344  Expressive Arts Therapy: Creative And Therapeutic Processes 3 

HDCN 6347  Mindfulness-based Expressive Art Therapy 3 

HDCN 6348  Embodied Expressive Art Therapies 3 
The Registered Expressive Arts Therapist credential requires documentation of use of expressive arts in clinical work, and 

some supervision conducted by a REAT or Registered Art Therapist. 

CLINICAL SEQUENCE: PRACTICUM, INTERNSHIP I & INTERNSHIP II (3 COURSES = 9 

CREDIT HOURS) 

Students must complete a minimum of 36 credit hours of the required core classes listed above before 

starting the Clinical Sequence. In addition, students must pass the MOCCe Exam and complete other 

requirements prior to the start of Practicum. Please refer to the Counseling Program Student Handbook 

for additional details.  

HDCN 6395: Supervised Clinical Practicum 3 

HDCN 6398: Internship I 3 

HDCN 6399: Internship II 3 

TOTAL CREDIT HOURS 63 
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Note that School Counseling Specialty students MUST complete the specialty courses listed above and 

the pre-clinical core, with a minimum of 42 credit hours completed prior to beginning the clinical 

sequence. 

After completing HDCN 6308/09, candidates for School Counselor certification will schedule a practice exam with the 

designated faculty advisor for school counseling and score a minimum of 85% to be approved to register for the TEXes 
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 DEGREE PLANNING AND COURSE SEQUENCE 

In order to build essential concepts for counseling, students must complete certain courses in a 

specific order and other courses in a recommended sequence.   

 
Note: For those students admitted without a behavioral science background, HDCN 6339 - Behavioral Science must be taken before 

Research Design and Statistics. Students having a psychology background should follow the recommendations listed below. 

 

Required first term courses: 

HDCN 6320 Life Span Human Development 

HDCN 6320 Basic Clinical Methods for Individuals, Couples, and Families 

 

Strongly recommended second and/or third term courses: 

HDCN 6301 Counseling Theories: Individual and Systemic Perspectives 

HDCN 6349: Research Design and Statistics 

HDCN 6303: Counseling Methods: Group 

 

*If a student is completing one course per term, HDCN 6320 Life Span Human Development is 

UHTXLUHG� IRU� WKH� VWXGHQW¶V� ILUVW� WHUP, followed by HDCN 6320 Basic Clinical Methods for 

Individuals, Couples, and Families the following term. 

 
Some courses have prerequisite courses, and certain classes are designated to be taken before or 

with 
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Combining Additional Coursework with Practicum & Internship 

(Also see Examples below this table)* 

Students should plan ahead regarding the possible need to take additional credit hours concurrent with 

Practicum and/or Internship. Students who rely on financial aid (which requires a minimum of 6 credit 

hours/semester) or who need to maintain full-time enrollment (minimum of 9 credit hours/semester) 

should plan to take electives and/or additional core requirement courses (listed above) concurrent with 

the Clinical Sequence. Depending on the course load a student intends to take during the Clinical 

Sequence, students must complete between 36 (minimum) to 54 hours prior to entry into Practicum. 

Courses taken concurrently with the Clinical Sequence may include electives and/or the following three 

required courses: Child Psychopathology, Lifestyle & Career, and Psychology of Addictions. All 

students must complete the 36 credit-hour pre-clinical required coursework prior to entry into the 

Clinical Sequence. 

 **Students should also be aware of certain electives that may qualify them to work with populations of 

interest during Practicum (e.g., child/play/activity) and take those electives prior to entry into Practicum. 

All students who have taken the Family Therapy I course or the Family Therapy requirement prior to 

2018 will be eligible to work with couples and families in Practicum. Also see “Pre-Practicum Elective 

Considerations” below. 

 

*EXAMPLES: COMBINING ACADEMIC COURSES WITH THE CLINICAL SEQUENCE 

All students must complete a minimum of 36 credit hours (required pre-clinical core coursework) prior 

to beginning the clinical sequence. Most students should plan on completing more than the 36 core credit 

hours prior to the clinical sequence, as shown in the examples below: 
 

Example 1:  Students may begin the clinical sequence with the minimum of 36 credit hours* ONLY if 

they plan to be enrolled full-time during the clinical sequence (9 credit hours per semester) (This typically 

only applies to international students who must maintain full-time enrollment as a visa requirement): 

 Practicum + two more courses 

 Internship I + two more courses 

 Internship II + two more courses 

Example 2:  Students should complete 45 credit hours* prior to beginning g the clinical sequence if they 

plan to be enrolled part-time (6 credit hours per semester) during the clinical sequence (This typically 

only applies to students who must be enrolled in at least 6 hours in order to qualify for financial aid): 

 Practicum + one additional course 

 Internship I + one additional course 

 Internship II + one additional course 

Example 3:  Students who only enroll in their clinical sequence courses (3 credit hours per semester) 

should complete 54 credit hours (all core and electives) prior to the beginning of the clinical sequence 

(This option is ideal for students who do not need to meet minimum financial aid requirements during the 
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Clinical Sequence and who want to enroll in 21-
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Families with Children ages 8 - 18 

Required:  HDCN 6316 - Family Therapy I 

Recommended: HDCN 6327 - Family Play Therapy or HDCN 

6323 - Adolescent Counseling 

Group Parent Training and 

CPRT 

Required:  HDCN 6316 - Family Therapy I + Parenting 

Training in the Clinic  

Also acceptable: HDCN 6325 - Therapeutic Parenting  

One-to-One Parent Training 

Required:  HDCN 6316 - Family Therapy I + Parenting 

Training in the Clinic  

Also acceptable: HDCN 6325 
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will demonstrate behavior consistent with the Ethical Standards forwarded by the listed bodies.  Failure to 

do so may result in dismissal from the Counseling

http://www.counseling.org/Resources/aca-code-of-ethics.pdf
http://www.aamft.org/imis15/content/legal_ethics/code_of_ethics.aspx
http://www.txca.org/ethics.php
http://www.dshs.state.tx.us/counselor/lpc_ethics.shtm
http://www.dshs.state.tx.us/mft/mft_ethics.shtm
http://tea.texas.gov/index2.aspx?id=2147501244
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=247&rl=2
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=7&ch=247&rl=2
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Procedure Definitions 

  

Pre-Practicum: the term directly before Practicum enrollment. 

 

Clinical Sequence: the terms ranging from the beginning of Practicum to the completion of Internship. 
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WEEK 1:  

 The Program Specialist will e
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 Failure to notify the Program Director of any situation described above, within the 48-hour time 

period, may result in disciplinary action by the Counseling Program, which may include removal 

from the Program. 

 

 The Clinic Coordinator will email students the options to take the on-campus proctored MOCCe. 

Students must register for one of the available timeslots no later than the 4th Monday of the term, 

in order to be eligible to take the exam this term. 

 

 The remaining time prior to the 6th week of the term for the MOCCe open period should be used 

for studying core curriculum. 
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 The top HOLJLEOH�VWXGHQWV�DUH�SHUPLWWHG�WR�WDNH�WKH�³3UH-3UDFWLFXP�H[DP´��33H���7KHUH�DUH�QR�OLPLWV�

to the number of times the PPe may be taken, but it must be passed with a grade of 90% or above 

prior to 5pm the 7th Friday of the term, to be eligible to retain Practicum enrollment. Completion of 

a passing grade of 90% or above on the PPe will be time stamped in Canvas and, in addition to the 

above specified requirements, reviewed by the Clinic Coordinator and Program Specialist. 



  

t
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Students may begin Practicum with advisor approval upon completion of the 36 course credit hours. 

Students may choose to start Practicum later in their program; many students opt to complete all course 

ZRUN�EHIRUH�EHJLQQLQJ�3UDFWLFXP�DQG�,QWHUQVKLSV��'RLQJ�VR�HQVXUHV�D�VWXGHQW¶V�LQFUHDVHG�TXDOLILFDWLRQ�WR�

service a wider array of client populations. Certain courses have been designated as prerequisites to 

servicing specific populations during practicum (See Degree Planning and Course Sequencing).  

A minimum of three terms of active hour accumulation is required to complete all practica and internship 

requirements. There is a one-time tuition charge for each of the three clinical courses:  Practicum, Internship 

I and Internship II. Students who have not completed all required counseling contact hours within one-year 

(3 terms) of beginning Practicum may be required to pay tuition for each additional term beginning with 

the fourth term. Students petitioning for an extension due to unavoidable circumstances may make a written 

request to the Program Director.  

During all three courses, the assigned supervisor and/or the Practicum and Internship Directors evaluate 

student progress on a case-by-case basis in conjunction with faculty feedback.  A supervisor may require a 

student to complete more direct hours of contact (above the designated 40 direct hour minimum required 

of practicum and the 240 direct hour minimum required of internship)��RU�UHGXFH�D�VWXGHQW¶V�FOLHQW�ORDG�LI�

the student is deemed skill deficient, requires additional mentoring, exhibits behavior of questionable 

professional integrity, or if the wellness of the student-in-training is of concern.  

The clinical faculty and st
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INTERNATIONAL STUDENT GUIDANCE 

International students are responsible for understanding the requirements of their student visa status 

including whether or not they need to apply for Curricular Practical Training (CPT) prior to starting 

Internship. International students are encouraged to contact the International Student & Scholar Services 

(ISSS) Office to receive guidance on this process. In general, students who are required to apply for CPT 

must identify an internship site, have a letter of employment, and must complete the CPT application to 

include their advisor's signature. A CPT application must be completed for each term of Internship. Prompt 

attention to the all the requirements and advance planning will be necessary so as not to interrupt the clinical 

sequence.

/international/isss/About
/international/isss/About
http://www.smu.edu/StudentAffairs/Childcare


 

http://smu.edu/catalogs
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 PAYMENT 

http://www.smu.edu/EnrollmentServices/Bursar/DueDates
http://www.fafsa.ed.gov/
http://my.smu.edu/
http://www.smu.edu/EnrollmentServices/FinancialAid/
/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
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1. Bring social security card or the receipt provided by the SSN office in person to the Laura Lee 

Blanton Student Services Building.  

2. Email a notarized copy of either document listed above to jeanp@smu.edu (primary contact). If she 

is out of the office, then email registrar@smu.edu or eneel@smu.edu. 

3. Fax a notarized copy of either document listed above to (214) 768-2507. 

 

Once a name change request has been made, notify the Counseling Program of the change.  

mailto:jeanp@smu.edu
mailto:registrar@smu.edu
mailto:eneel@smu.edu
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http://smu.edu/aao/
http://www.smu.edu/ola
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DISABILITY ACCOMMODATIONS 

/Provost/SASP/DASS/DisabilityAccommodations
/sexualmisconduct/Get-Help
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/sexualmisconduct/Get-Help
/sexualmisconduct/Get-Help/Help-for-faculty-and-staff
/sexualmisconduct/Get-Help/Help-for-faculty-and-staff
/sexualmisconduct/Report/Report-to-SMU
/sexualmisconduct/Report/Report-to-SMU
/Policy/3-Access-and-Equity/3-3-Title-IX-Harassment
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Institutional Access and Equity at https://www.smu.edu/iae . Emergency assistance and reporting 

information is provided at https://www.smu.edu/SexualMisconduct . 
 

 

/iae
/SexualMisconduct
https://my.smu.edu/
/simmons/Academics/Counseling/MSCounseling/CourseSchedule
/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
http://my.smu.edu/
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Professional Development/Remediation Plan is an approach designed to support and assist students in 

achieving counseling competencies where expected progress has not occurred. The goal is to elevate the 

student's level of competency to meet expectations so that the student may continue their program of study. 

7KH�H[LVWHQFH�RI�D�3URIHVVLRQDO�'HYHORSPHQW�5HPHGLDWLRQ�3ODQ�LV�QRW�D�PDUN�DJDLQVW�D�VWXGHQW¶V�DFDGHPLF�

record. 
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student for conVLGHUDWLRQ� DQG� UHVSRQVH�� 7KH� VWXGHQW¶V� UHVSRQVH� �DFFHSW�� H[LW�� RU� UHIXVH�DSSHDO��PXVW� EH�

provided to the advisor and the Program director within three (3) business days after the student has received 

the Professional Development/Remediation Plan (see below). 

 

6. The student may select one of three responses to the expressed faculty concern(s) and resulting 

Professional Development/Remediation Plan:  

 

a. Accept the Plan. If the student agrees with the requirements/stipulations of the Professional 

Development/Remediation Plan, the student must sign and date the plan and return it to the advisor 

within three (3) business days of receipt of the PDP. The student should also notify the Program Director 

RI�WKH�VWXGHQW¶V�DFFHSWDQFH�RI�WKH�3'3�ZLWKLQ�WKLV�WKUHH-day timeframe (email preferred). If a student 

does not accept the PDP by signing and returning it within the three business-day timeframe, the PDP 

is considered to be refused. Refusal of the Professional Development/Remediation Plan without a timely 

notice of appeal (see below) will result in administrative withdrawal/expulsion. 

 

b. Exit the Counseling Program. The student may announce intention to exit voluntarily from the 

program within three (3) business days. This announcement should be delivered via email to the 

attention of the academic advisor, the Program Director, and the Program Coordinator.  

 

c. Refusal and Appeal. The student may refuse to accept the Professional Development/Remediation 

Plan, and appeal in writing to the Program Director within three (3) business days of the initial advisor-

student meeting, or within three (3) business days of receipt of the plan in person or via registered mail. 

If a student fails to contact the Program Director within three business days with notice to appeal, it wil
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FRPPXQLFDWH�WKH�FRPPLWWHH¶V�GHFLVLRQ�WR�WKH�VWXGHQW��WKe advisor, and the Program Director. The student 

and advisor involved in the appeal are not required to attend the hearing. However, they may attend so that 

each party has the opportunity to verbally communicate and clarify their assertions. If either the student or 

the advisor request to attend the hearing, both the must attend, unless excused for supportable reasons by 

the Department Chair. No other parties may accompany or represent the student, the advisor, or the 

Counseling Program except the designate
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7KH�'HSDUWPHQW�&KDLU�ZLOO� QRWLI\� WKH� DGYLVRU� DQG� WKH� VWXGHQW� LQ�ZULWLQJ�ZLWK� WKH�$SSHDO�&RPPLWWHH¶V�

decision within two (2 business days followiQJ� WKH� FRQFOXVLRQ� RI� WKH� FRPPLWWHH¶V� GHOLEHUDWLRQV�� ,I� WKH�

FRPPLWWHH�GHFLGHV� WKDW� WKH�SODQ�VKRXOG�EH�PRGLILHG�� WKH�'HSDUWPHQW�&KDLU¶V�QRWLILFDWLRQ�ZLOO� LQFOXGH�D�

summary of the recommended modifications, and the advisor will have five (5) business days following 

WKDW�QRWLILFDWLRQ�WR�SURGXFH�D�UHYLVHG�YHUVLRQ�RI�WKH�3'3�LQ�NHHSLQJ�ZLWK�WKH�FRPPLWWHH¶V�UHFRPPHQGDWLRQV��

DQG�WR�REWDLQ�WKH�3URJUDP�'LUHFWRU¶V�VLJQDWXUH�RI�DSSURYDO�RQ�WKH�SODQ��7KH�DGYLVRU�PXVW�SUHVHQW�WKH�UHYLVHG�

PDP to the student in person, by email (deliver/read receipt included), or via registered mail postmarked 

ZLWKLQ�WKUHH�����GD\V�IURP�UHFHLSW�RI�WKH�3URJUDP�'LUHFWRU¶V�VLJQDWXUH�RI�DSSURYDO�RI�WKH�UHYLVHG�SODQ�� 

  

����)ROORZLQJ�QRWLILFDWLRQ�RI�WKH�$SSHDO�&RPPLWWHH¶V�GHFLVLRQ��HDFK�SDUW\��L.e., student and advisor) has 

five (5) business days to accept the decision, or to appeal the decision in writing to the Dean of the Annette 

Caldwell Simmons School of Education and Human Development for consideration, review, and final 

disposition. The student may also respond by voluntarily exiting from the Counseling Program or by 

refusing the PDP without appeal, in which case administrative withdrawal and expulsion procedures will 

be implemented. 

 

13. Students and faculty are expected to know and adhere to these procedures, and to address the appropriate 
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appeal, and involvement of entities outside the Counseling Program. The Counseling Program is not 

responsible for delays in enrollment, continuity of progress through the course of study, or delay of 

graduation due to engagement in the remediation/appeal process.  

 

Please note that in the procedures outlined above, deadlines for completion of tasks will be strictly observed 

except in instances of unforeseen emergencies, University holidays, or times in which needed faculty are 

off-contract, which are not considered business days for the purpose of these procedures. Regular business 

days are Monday through Friday, excluding holidays and exceptions as noted above. Notification of any of 

these allowable delays must be announced with as much advance notice as possible to all parties involved. 

Extension of a deadline may only be granted to the student if an unforeseen emergency occurred that would 

prevent the student from meeting the stated deadline. Vacations, travel, non-critical illness, failure to check 

SMU email in a timely fashion, or similar non-emergency circumstances will not support the extension of 

a deadline. Should an emergency or extenuating circumstance result in either the student or the Counseling 

Program requesting a deadline extension, the request must be made in writing (email preferred) before the 

original deadline has passed. 

 

$OO�UHFRUGV�RI�WKLV�SURFHVV�DUH�UHWDLQHG�LQ�WKH�VWXGHQW¶V�DFDGHPLF�ILOH�LQ�WKH�&RXQVHOLQJ�3URJUDP�RIILFH��$Q�

example of the Professional Development/Remediation Plan appears in the Handbook Appendix. 

 

PROBATION, SUSPENSION, AND DISMISSAL 

 

Reporting Criminal Offenses:  an admitted student (regardless of enrollment status) must notify the Program 

Director in writing within 48 hours if any of the following events occur: 

 

·      Any arrest of the student, not including a Class C misdemeanor traffic offense 

·      Any criminal case filed against the student 

·      Any criminal conviction, not including a Class C misdemeanor traffic offense 

·      Any disciplinary action from another licensing board in which the student is currently licensed or from 

a professional organization in which the student is a member (including another state) 

 

Failure to notify the Program Director of any situation described above within the 48-hour time period may 

result in disciplinary action by the Counseling Program, which may include removal from the Program. 
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/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
/-/media/Site/Simmons/DisputeCounseling/Counseling-PDF/Program-Calendar-2020-21.pdf
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http://my.smu.edu/
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HONOR CODE 

 

Admission into the Program in Counseling binds students to the SMU Honor Code and subsequent sanctions 

if violated.   

 

Sections below are excerpted reprinted from the online Annette Caldwell Simmons School of 

Education and Human Development Graduate Programs Bulletin (ACSSEHD Bulletin) and The 

Honor Code.  

 

³$OO�VWXGHQWV�DWWHQGLQJ�WKH�$QQHWWH�&DOGZHOO�6LPPRQV�6FKRRO�RI�(GXFDWLRQ�DQG�+XPDQ�'HYHORSPHQW�DUH�

VXEMHFW�WR�WKH�MXULVGLFWLRQ�RI�WKH�+RQRU�&RGH��ZZZ�VPX�HGX�VWXGHQWOLIH��³6WXGHQW�+DQGERRN´�OLQN��DQG�DV�

VXFK�DUH�UHTXLUHG�WR�GHPRQVWUDWH�DQ�XQGHUVWDQGLQJ�RI�DQG�WR�XSKROG�WKH�+RQRU�&RGH�´�(ACSSEHD Bulletin) 

 

As indicated in Section 1 of the Jurisdiction, Ratification, and Amendments section of the Honor Code, the 

Honor Council does not automatically oversee the academic conduct of graduate students in Education but 

may be referred at the discretion of the Department.  

 

³-85,6',&7,21��5$7,),&$7,21��$1'�$0(1'0(176 

SECTION 1: The Honor Council shall oversee the academic conduct of all undergraduate and graduate 

students with the exception of those graduate students enrolled in the Schools of Law, Theology, Business, 

RU�(GXFDWLRQ�RI�6RXWKHUQ�0HWKRGLVW�8QLYHUVLW\�´��7KH�+RQRU�&RGH� 

³$FDGHPLF�GLVKRQHVW\�LQFOXGHV�SODJLDULVP��FKHDWLQJ��DFDGHPLF�sabotage, facilitating academic dishonesty 

and fabrication. Plagiarism is prohibited in all papers, projects, take-home exams or any other assignments 

LQ�ZKLFK�WKH�VWXGHQW�VXEPLWV�DQRWKHU¶V�ZRUN�DV�EHLQJ�KLV�RU�KHU�RZQ��&KHDWLQJ�LV�GHILQHG�DV�LQWHQWLRQDOO\ 

using or attempting to use unauthorized materials, information or study aids in any academic exercise. 

Academic sabotage is defined as intentionally taking any action that negatively affects the academic work 

of another student. Facilitating academic dishonesty is defined as intentionally or knowingly helping or 

attempting to help another to violate any provision of the Honor Code. Fabrication is defined as intentional 

and unauthorized falsification or invention of any information or citation in an academiF� H[HUFLVH�´�

(ACSSEHD Bulletin) 

 

Suspected cases of academic dishonesty are typically handled administratively by the appropriate faculty 

member in cooperation with the Program Director whose class the alleged infraction occurred and Student 

Progress Form will be completed. The instructor may assign academic penalties as appropriate, and the 

Program may assign additional educational or punitive sanctions in keeping with our Student Competence 

Evaluation procedures.  
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ACADEMIC INTEGRITY 

 

Students are reminded of the SMU Honor Code as referenced in the Student Handbook. Intellectual integrity 

and academic honesty are foundational for this program. Please reference and review the university policies 

regarding the responsibility, policies, and penalties regarding academic honest found at: 

http://www.smu.edu/StudentAffairs/StudentLife/StudentHandbook/HonorCode.   

 

Cheating and plagiarism are types of academic misconduct and will not be accepted. 

  

7KH� WHUP�³SODJLDULVP´� LQFOXGHV��EXW� LV�QRW� OLPLWHG� WR�� WKH�XVH��E\�SDUDSKUDVH�RU�GLUHFW�TXRWDWLRQ��RI� WKH�

published or unpublished work of another person without full and clear acknowledgement. Plagiarism also 

includes the unacknowledged use of materials prepared by another person or agency engaged in the selling 

http://www.smu.edu/StudentAffairs/StudentLife/StudentHandbook/HonorCode
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GRADUATION 

GRADUATION OVERVIEW 

 

Once a student begins Practicum, they must meet with their academic advisor to receive instruction for the 

completion of their degree.  It is the responsibility of the student to understand procedures and adhere to 

the published deadlines for their conferral and graduation.  Students missing the conferral deadline for a 

term must defer their conferral date to a future term. 

 

Students notify the 

http://my.smu.edu/
http://my.smu.edu/
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 Counseling students can graduate in one of 3 terms (Fall, Spring or Summer Terms).  The conferral 

GDWH�RQ�D�VWXGHQW¶V degree will be the last day of the term in which graduated. 

 

 Students who graduate in a Fall should participate in the December graduation ceremony.  Students 

who graduate in the Spring should participate in the May ceremony. Students graduating in the 

6XPPHU� FDQ� HOHFW� WR� µZDON� HDUO\¶� LQ� WKH� 0D\� FHUHPRQ\� E\� FRPSOHWLQJ� D� :DON� (DUO\� )RUP� RU�

participate in the December ceremony. 

PREPARING TO GRADUATE 

 

As students accrue their contact hours in Internship, they should calculate in which term they will be able 

to meet the deadlines and complete an ACG (Application for Candidacy to Graduate) in my.SMU. 

If the student is unable to complete their hours for the term they completed their ACG for, s/he should then 

request of the Program Specialist that their graduation be deferred and a new ACG for the following term 

must be completed. There is no charge to file an ACG. 

 

Once a student has filed an ACG, and the date for the graduation ceremony approaches, the student will 

receive a letter at their home address and several emails from the Program Specialist DQG�WKH�5HJLVWUDU¶V�

Office with the information needed regarding the graduation ceremony: 

 

 The Graduation Fair (held on main campus with various vendors) 

 How and when to order your regalia 

 How to order invitations 

 Ticket information (for the May Term Simmons School ceremony) 

DIPLOMAS

https://my.smu.edu/
http://www.smu.edu/EnrollmentServices/Registrar/TranscriptRequests
http://my.smu.edu/
http://my.smu.edu/


http://www.smu.edu/BusinessFinance/CampusServices/ParkingAndIDCardServices/ID%20Card%20Services/myID
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TEXTBOOKS 

http://my.smu.edu/
http://my.smu.edu/
https://sites.smu.edu/cul/
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WEB RESOURCES 

CANVAS 

The Counseling program utilizes the SMU online learning management system (LMS), Canvas, to 

communicate with students through Announcements, Discussion Forums, and scheduled Live Chats.  

Additionally, many Counseling instructors use the Canvas system as an online teaching tool for course 

assignments.  Students are encouraged to familiarize themselves with the system upon admission and refer 

to the site weekly to stay connected with the Counseling Program 

https://canvas.smu.edu/
/Simmons/About-Us/Governance/Tech-Advisory-Council/Hybrid-Digital-Courses
http://www.smu.edu/OIT/Services/mySMU/StudentEssentials
/OIT/Services/Info/cellphonesConfiguration
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service opportunities, newsletters highlighting members and important dates, and student networking and 

social events.  

SMU BOOK CLUB 

The SMU book club is a group for current students and alums, hosted by a faculty member and current 

student.  We meet twice in the fall and twice in the spring to review and discuss clinical implications and 

self-growth topics that are precipitated by current mental-health pop book that we choose to read.   

SMU PLAY THERAPY ASSOCIATION 

A student support group in the SMU Counseling program where students interested in working with 

children using play therapy techniques can interface with experts in the play therapy field. Didactic credit 

toward becoming a Registered Play Therapy is given, as well as CEU hours for LPC, LCSW, and LMFT 

for our alums. 
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APPENDIX A: STUDENT PROGRESS FORM 

 

The Student Progress Form is completed online through a Qualtrics Survey which is managed by the 

Counseling Program Coordinator. Please note that effective Fall 2020, the mid-level concern designated 

RQ�WKLV�IRUP�DV�³VRPH´�ZLOO�EH�XSGDWHG�WR�³PRGHUDWH�´ 
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APPENDIX B: PROFESSIONAL DEVELOPMENT/REMEDIATION PLAN EXAMPLE 

 

Student Name:  

Semester/Year:  

Date of Advisor-Student Meeting:   

c Plan accepted (date): 

c Plan appealed (date): 

Advisor:  

c  Reviewed by Program Director on (date):  

Intended Completion Date: 

 

SMU M.S. in COUNSELING PROGRAM 

PROFESSIONAL DEVELOPMENT/REMEDIATION PLAN 
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documentation of achieved tasks, etc.): 

_____________________________________________________________________________________ 

Plan Requirements (the table below may be copied and pasted as many times as needed to list all the 

requirements of the Plan) 
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,I�D�VWXGHQW�UHFHLYHV���RU�PRUH�³PLQRU´�FRQFHUQV��WKH�VWXGHQW�ZLOO�EH�SODFHG�RQ�D�UHPHGLDWLRQ�SODQ�RU�PD\�EH�

dismissed from the program.  

,I�WKH�GHJUHH�RI�LQVWUXFWRU�FRQFHUQ�LV�UDWHG�DV�³PRGHUDWH´�RU�³PDMRU�´�WKH�LQVWUXFWRU�ZLOO�GLVFXVV�WKH�UHSRUW�ZLWK�WKH�

student and provide a copy to the student.  7KH�FRQFHUQ�ZLOO�EH�VKDUHG�ZLWK�WKH�VWXGHQW¶V�DGYLVRU��&RXQVHOLQJ�

faculty, and the Program Director as an informational item during the next faculty meeting. The student will be 

placed on a remediation plan or may be dismissed from the program.  

When presented with the need for a remediation plan, the student should be aware that the outcome of the plan will 

be determined on a pass/fail basis, with a pass constituting completion of all assigned tasks, as judged by the 

academic advisor. For a plan to be considered passing, all major tasks must be completed by the stated deadlines, 

and all tasks completed must be accomplished at the level of quality expected by the advisor. For the plan to receive 

a pass decision, no more than minor shortcomings may be present, such as having to re-schedule a deadline for a 

relatively minor task due to schedule conflicts, or having to cancel a weekly check-in due to illness or travel. 

Judgment of such occurrences as minor is at the discretion of the academic advisor. 
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Advisor: Please check the appropriate response(s) below: 

o  Student has successfully completed all portions of the 



   

 

 

87 
COPYRIGHT © FALL 2020 

 

Additional Notes (e.g., basis for dismissal): 


