
Department Chairs, Associate Deans, and Deans,   
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approvals are now required from the home unit (e.g., department chairs for faculty and 
immediate supervisors for staff). These changes are in response to an internal audit and 
will be effective immediately. A memo will go out to all academic staff who generate the 
extra compensation and adjunct hire forms. During the transition to this new business 
process, payment requests that do not contain the needed signature will be routed back 
through the approval process. For questions, reach out to facultysuccess@smu.edu.  
  
How to Promote Department Events. Are you looking for ways to increase attendance at 
departmental events? Consider signing up for and receiving the weekly newsletter that is 
sent to all undergraduate students every Wednesday morning. An example newsletter is 
attached to this Roundup. You can promote department events by sending graphics or 
content to Becca Umobong, Director of Academic Skill Development 
(rebecca@mail.smu.edu), following these guidelines: PNG format, landscape or square 
layout, 800-1200 width, 18+ font, and color/font with the SMU Brand Guidelines. The 
deadline to submit content is each Tuesday at noon. If you would like to be added to the 
list of people who receive the newsletter, please notify Becca at
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Qwickly Attendance Platform. After reviewing the data gathered by EPR and MPR, SMU-
in-
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