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Intern Faculty and Staff Contact Information 

Dr. April Bristow 
Associate Director 

ajbristow@smu.edu 
(214) 768-6924 

Rachel Holmes 
Program Specialist 
rdwight@smu.edu 
(214) 768-3522 

Mailing Address: 

SMU | Perkins School of Theology 
Perkins Intern Office 

P.O. Box 750133 
Dallas, TX 75275-0133 

Physical Address: 
112 Selecman Hall 
5905 Bishop Blvd. 
Dallas, TX 75205 

perkinsintern@smu.edu  
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Course Overview 

Statement 

 



 

 6 

The Internship Team 

The Internship Team consists of the Mentor, The On-Site Supervisor, The Consultant, 
The Teaching Committee, The Faculty Supervisor, The Teaching Congregation and The 
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the Intern Program as “Consultants,” are part of the internship supervisory team along 
with the mentor and/or on-site supervisor, the teaching committee, and the faculty. They 
provide non-
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characteristics of a teaching congregation or agency include: 

• Member involvement and participation in worship, education and program 

• A commitment to the principles of openness and equal opportunity without regard 
to gender, race, ethnic origin, sexuality, age or abilities 

• A sense of mission, both locally and worldwide 

• A positive attitude to the denomination as well as to the ecumenical community 

• A record of fulfilling its financial responsibility to their denominational commitments 

• The financial resources to fund the required minimum internship stipend. (Limited 
subsidies are available when necessary). In student pastor internships, salaries 
replace stipends. 

• A willingness to invest time, resources, energies and self in the intern. 

It is important that the congregation or agency be given an opportunity to celebrate 
the presence of the intern and to affirm its role as a teaching congregation. 

This is appropriate even if the intern has already been employed in that setting prior to 
the internship. Typically, a good occasion for this is in a worship service. Mentors and 
teaching congregations are encouraged to develop their own liturgy for this time of 
welcome and celebration. At a minimum it will probably include: 

• A brief word of introduction to the Perkins Intern Program and the congregation’s 
designation as a teaching congregation 

• The presentation or introduction of the intern either by the mentor or the 
chairperson of the teaching committee 

• A response by the intern 

• 
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Learning Covenant 

The Intern Program engages interns as adult learners, who are mature, capable and 
motivated persons whose effort and initiative directly contribute to the overall experience 
and quality of learning derived from the internship. This approach enables interns to 
maximize their creativity, build on their experience, and pursue vocational objectives 
based on the ministry opportunities their placement sites have to offer. For this reason, 
the first task interns are charged with is writing a document that functions as a road map 
called the Learning Covenant. 

The Learning Covenant is a statement of the intern’s intentions in the various 
components of the internship. The intern faculty have developed Course Competencies 
(Appendix A) that assist interns to achieve unique learning outcomes based on their 
specific interests, vocation and context. Competencies are organized under three distinct 
yet overlapping learning areas: Be Aware, Think Theologically and Lead Faithfully. 

During internship, interns can identify a desired set of skills, a leadership role, 
responsibility or spiritual practice. Interns are encouraged to write at least one Learning 
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Writing the Original Learning Covenant 

1. Intern receives overview from faculty supervisor in the Intern Orientation. 

2. Intern communicates with mentor prior to the start of the internship to discuss 
potential roles and responsibilities and to receive guidance regarding ministry 
experiences (SMART Tasks). 

3. Intern creates Learning Covenant. 

4. Intern distributes Learning Covenant to the teaching committee and requests 
feedback. 

5. Intern makes necessary edits to the Learning Covenant following the Teaching 
Committee Orientation by incorporating feedback from Internship Team. 

6. Intern sends final version of Learning Covenant to mentor, on-site supervisor, and 
teaching committee chair. 

7. Intern submits Learning Covenant to faculty supervisor by Monday, October 7, 2024. 
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Nine Week Check-in 

The intern will draft the Learning Covenant and receive feedback from the mentor and 
Teaching Committee during the first eight weeks of internship. The completed Learning 
Covenant 
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Theological Reflection Papers 
Assignment Overview 

The purpose of the Theological Reflection Paper is to guide the Intern to develop a lifelong 
discipline of reflecting theologically on the practice of ministry. Theological Reflection 
Papers are discussed with an experienced and theologically educated mentor in 
supervisory sessions. 

This exercise is meant to help Interns approach ministry from a place of increased depth 
and clarity. The discipline of writing and discussing Theological Reflection Papers on a 
regular basis offers Interns the opportunity to develop the skills to become lifelong 
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* In place of one incident in the placement site, interns may use any of the following for a 
Theological Reflection Paper if it is discussed with mentor in a supervisor session (60-90 
mins): 

i. Theology of Ministry (part of the Final Evaluation Paper) 

ii. Commissioning papers or theological essays required by the Board of Ordained 
Ministry or other ecclesial body for the purposes of ordination 

iii. Ministry Context Study Report (with Theological Analysis) 

iv. A theological assessment of a sermon preached during the Internship 

Format and Length 

Theological Reflection Papers should be 7-10 pages in length, including the Header and the 
Questions from the template. Papers should be typed, double-spaced with one-inch 
margins and written in a standard 12-pt font (e.g., Garamond, Baskerville, or California FB). 
Refer to the 
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Course Requirements 

Successful completion of the internship is comprised of completing assignments from the 
Intern Seminar, SMART Tasks from the Learning Covenant and completing all 
Theological Reflection Papers. Grading will comprise of two types of requirements: formal 
and substantive. An Intern must fulfill both types in order to pass the course.  

Internship Seminar 

The Internship Seminar is core to the internship experience and comes with its own 
assignments. It introduces interns to practical tools and strategies for ministry, guides 
theological reflection on diverse internship experiences, helps develop intrapersonal 
awareness and interpersonal relationship skills. A faculty supervisor will convene the 
Internship Seminar regularly during the fall and spring semesters. These seminars also 
include leadership by a mental health consultant. The intern's weekly requirement of work 
hours includes the time spent in the Internship Seminar. 

Formal Requirements 

1. Consistent participation in the placement site for the duration of the internship 
(August 5, 2024 - May 5, 2025). 

• Master of Divinity full-time internship - minimum 35 hours per week 

• Master of Divinity part-time internship - minimum 25 hours per week 

• Master of Arts in Ministry internship - minimum 20 hours per week 

2. Create a Learning Covenant that includes SMART Tasks to achieve the Course 
Competencies. 

3. Attend and fully engage in the Internship Seminar sessions, including sessions 
with faculty supervisor and Mental Health Consultant. Participation in the 
Internship Seminar counts towards minimum hour requirement. 

4. Submit all Theological Reflection Papers and other written assignments on time. 

5. Meet with the mentor regularly to discuss Theological Reflection Papers 
(approximately once per month). 

6. Meet with the teaching committee regularly according to the proposed schedule. 

7. Prepare for and attend three Evaluation meetings (Nine Week Check-in, Midpoint 
and Final Evaluations). 
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Substantive Requirements 
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• Interpersonal Relationships 

i. Ability to initiate and



 

 17



 

 18 



 

 19 

Intern Handbook 
Appendices 
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Intern Handbook Appendix A: 
Course Competencies 

Area I: Be Aware 

1. Demonstrate the ability to implement regular holistic practices, grounded in the love of 
God and self, for a sustainable life of Christian service. 

2. Demonstrate the ability to grow in forming authentic, respectful relationships and 
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• social 
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Intern Handbook Appendix B: 
Beginning the Internship: 

A Possible Liturgy for the Installation of a Perkins Intern 
(to be adapted as desired) 

Introduction 
The congregation of (name of church) has been invited into partnership with Perkins 
School of Theology at Southern Methodist University in its stated mission “to prepare 
women and men for faithful leadership in Christian ministry.” From (beginning date of 
internship) until (closing date of internship), we will be the teaching congregation for 
(intern’s full name), who will serve on our pastoral staff as part of the intern’s (degree 
program: Master of Divinity or Master of Arts in Ministry) studies. This internship follows 
several years of academic study of Bible, Theology, Church History, and Ministry. 
(Intern’s first name) will learn the skills of ministry and live the life of a minister under the 
supervision of the seminary and our church. 

Covenant liturgy (to be led by appropriate representative of teaching congregation): 
(to Mentor) 
As Mentor, (pastor’s name), will you covenant to share your ministry with (intern’s first 
name), guide her in maturing faith, and teach her in theological reflection? 
I will. 

(Ask Teaching Committee to stand) 
As the Teaching Committee for (intern’s first name), will you covenant to pray for 
(intern’s first name), to be attentive to her learning, to participate constructively in 
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“Jesus, united by thy grace and each to each endeared, 
with confidence we seek thy face and know our prayer is heard. 
Help us to help each other, Lord, each other’s cross to bear; 
let all their friendly aid afford, and feel each other’s care. 
This is the bond of perfectness, thy spotless charity; 
O let us, still we pray, possess the mind that was in thee.”
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Intern Handbook Appendix C: 
Learning Covenant SMART Task Template 

AREA I: BE AWARE 

LEARNING OUTCOMES SMART TASKS 

2. ! 1. 

2. 
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Intern Handbook Appendix E: 
Theological Reflection Paper Template 

Intern: 

Paper Number: 

Supervisory Session Date: 

Mentor Pastor: 

Faculty Supervisor: 

A. Narrative Account 

I. Introduction 

The Introduction should provide relevant background information to help the 
reader understand the context and your experience. What is the time and 
place? What is the purpose of the meeting or conversation? Who are the 
people, and how do they know one another? Use pseudonyms to avoid 
identifying the persons by name (i.e., Ms. A). 

II. Description 

Write a narrative account that describes the dialogue between the persons 
involved. Retell exchanges and responses as accurately as possible using 
dialogue form. Feel free to summarize long exchanges. But make sure to use 
quotes to highlight important parts of the conversation (see example below). 

Identify in your narrative account the salient non-verbal factors such as 
gestures, facial expressions, body language, insinuations, etc. Explain how 
these factors influenced your feelings, responses, and/or conclusions. 

B. Guiding Questions 

I. Be Aware 

i. Try to identify the underlying theological-ethical issue(s) of your narrative 
account. In a few words, how would you describe the main issue(s) at 
stake? 

ii. What was going on with you internally (what were you thinking and feeling) 
during this experience? 
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iii. What spiritual disciplines, if any, did you rely on to lead in this incident? 
Explain. 

iv. As you re-read your paper and think about this incident, did your leadership 
enable others to think about their understanding of the faith and their 
Christian witness in a different way? If so, describe how. 

v. What leadership qualities did you discover about yourself from this incident? 
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Intern Handbook Appendix F: 
Sample Theological Reflection Paper 

Narrative Account  

A. Narrative Account 

I. Introduction (approximately 250-400 words) 

This paper will focus on an incident in which I was denied access to a church 
member when she was in the hospital this past summer. The church member, Mrs. 
C, was taken to the hospital on a Sunday morning, had open heart surgery the 
following Sunday, and then passed away shortly thereafter. 

During her early hospital stay when she was coherent, I was denied access to 
visiting with her by her husband. His reason for this was justifiable since he felt 
that she needed her rest and did not need visitors. I did not see her until she was 
in intensive care just prior to her surgery. By that time, she was unconscious, and 
she was never again aware of my visits. 

II. Description (approximately 500-750 words) 

A parishioner went to the hospital by ambulance early on a Sunday morning. I was 
leading a church service that morning when I learned of the hospitalization. That 
afternoon I called the hospital to obtain the room number. My phone call was 
connected to the room and I talked with her husband, Mr. C. He told me, “Mrs. C 
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Intern Handbook Appendix G: 
Nine Week Check-in Form 

Report to the Faculty 

Name of Intern:  Date of the Meeting: 
Name of Church or Agency: 
Who is Submitting this form? 

Choose one: ☐ Mentor ☐ On-Site Supervisor ☐ Teaching Committee Chair 

Instructions: 
•! Lay Teaching Committee Chairperson: 

=.#*'#!:)-(#!(+#!'3$$*)/!'(*(#$#&('!,#.%:!(+*(!:#)#!*2)##4!30%&!,/!9%&'#&'3'!*(!(+#!
M*/!N#*9+-&2!8%$$-((##!$##(-&2!3&4#) Part One, Part Two, and Part Three.  

•! Mentor Pastor and On-Site Supervisor: 

=.#*'#!:)-(#!4%:&!*!'3$$*)/!%6!/%3)!9%&5#)'*(-%&!,#.%:!:-(+!(+#!O&(#)&!6%) Part One, 
Part Two, and Part Three!6)%$!/%3)!%&#<%&<%&#!$##(-&2!:-(+!(+#!O&(#)&P!

Part One:  Learning Covenant Competencies  
IP! Q/!%,'#)5*(-%&'!%6!/%3)!0)%2)#''!-&!*((*-&-&2!(+#!M#*)&-&2!8%5#&*&(R'!%3(9%$#'!*&4!

(*'F'!*)#!(+#'#!6-)'(!6#:!:##F'!*)#SP!

>P! O!%,'#)5#!(+*(!/%3!)#9#-5#4!6##4,*9F!%&!/%3)!.#*)&-&2!%3(9%$#'!-&!(+#!6%..%:-&2!:*/'S!

@P!
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Intern Handbook Appendix H: 
Midpoint Self-Evaluation Paper 

In preparation for the Midpoint Evaluation meeting, the intern should write a self-
evaluation addressing the following questions. The Midpoint Self-Evaluation paper should 
be submitted to the lay teaching committee, mentor pastor, and faculty supervisor at least 
five days prior to the evaluation meeting. The paper should be between 3-5 pages in 
length and include the heading and guiding questions listed below. 
 

Intern: 

Title: Midpoint Self-Evaluation Paper 

Meeting Date: 

Placement Site: 

Mentor / On-site Supervisor: 

Teaching Committee Chair: 

Faculty Supervisor: 

Guiding Questions 

1. How is your self-awareness increasing? What are you learning about yourself? 
Relate your response to the Competencies under Be Aware. 

2. How are your theological convictions evolving? What have you learned about 
theological reflection from serving in your context? Relate your response to the 
Competencies under Think Theologically. 

3. How is your understanding of leadership changing? What are you learning about 
leadership from serving in your context? Relate your response to the 
Competencies under Lead Faithfully. 

4. Which Competencies were most fulfilling and why? 



 

 33 

9. Write a reflection on your deliberative theology in light of your ministry practices 
entitled “Ministry Practices in Conversation with Deliberative Theology.” 

In preparation, please engage in the following three activities: First, reflect on your 
practice of ministry during internship; second, review your theological reflection 
papers and conversations with peers, laity, faculty supervisor and mentor pastor; 
and third, re- read your Credo or other assignments written for the course, “The 
Interpretation of the Christian Message.” The latter is your deliberative theology. 

Include the following in your paper: 

• What are the life and death questions facing our cities and world that have kept 
you up at night? How are these shaping your understanding of the vocation of 
the Christian leader? 

• As you re-read your Credo or other assignments of that course, discuss where 
these intersect with the questions arising from your ministry practices. 

• Identify and comment on the texts and metaphors (Biblical, cultural, social, etc.) 
that describes or inspires your practice of ministry. 

• 
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Intern Handbook Appendix I: 
Final Self-Evaluation Paper 

In preparation for the Final Evaluation meeting, the intern should write a self-evaluation 
addressing the following questions. The Final Self-Evaluation paper should be submitted 
to the lay teaching committee, mentor pastor, and faculty supervisor at least 
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• Which Competencies were most fulfilling and why? 

• Which Competencies will be important outcomes for your learning beyond the 
internship? 

5. Write a Theology of Ministry paper. A Theology of Ministry paper should articulate 
a theologically informed statement of the church’s mission (“call to action”) in light 
of the local and global challenges facing our world. To this end, write a paper 
responding to the following questions: 

• What does the Christian faith have to offer the congregation and/or 
communities in your ministry context? In your view, what is the role of the 
church in this historic moment? Your answer should reflect an awareness of 
the ministerial challenges posed by broader social issues. 

Your Theology of Ministry should: 

• Discuss the role of the clergy (elder, deacon or other designation) as well as 
the role of the laity to enact the church’s purpose. 

• Support your theological-
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Religiously observant students wishing to be absent on holidays that require 
missing class should notify their professors in writing within the first two weeks of 
the semester and should discuss with them, in advance, acceptable ways of 
making up any work missed because of the absence. Click here for a list of 
holidays. 

V. Medical-Related Absences 

To ensure academic continuity and avoid any course penalties, students should 
follow procedures described by their instructors in order to be provided with 
appropriate modifications to assignments, deadlines, and exams. 

VI. Excused Absences for University Extracurricular Activities 

Students participating in an officially sanctioned, scheduled university 
extracurricular activity should be given the opportunity to make up class 
assignments or other graded assignments that were missed as a result of their 
participation. It is the responsibility of the student to make arrangements for make-
up work with the instructor prior to any missed scheduled examinations or other 
missed assignments. (See current Catalog under heading of "Academic 
Records/Excused Absences.”) 

VII. Final Exams 

Final course examinations shall be given in all courses where appropriate, and 
some form of final assessment is essential. Final examinations and assessments 
must be administered as specified in the official examination schedule and cannot 
be administered or due during the last week of classes or during the Reading 
Period. Syllabi must clearly state the form of the final examination or assessment, 
and the due date and time must match the official SMUu m mwcu ,G eCata )e(1w1 2)bumu ethe  
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for extenuating circumstances as laid out here. 

C. Student Support 

X. Student Academic Success Programs 

Students needing assistance with writing assignments for SMU courses may 
schedule an appointment with the Writing Center through Canvas. Students who 
would like support for subject-specific tutoring or success strategies should contact 


