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4.4.2 Existing Job Safety Analysis Review 
Refer to and use the specific procedure (s) listed within your departments JSA Book. 
 
Copy the JSA number from the top of the existing JSA document to a blank form QF-001-1. 
 
Use the blank form to update any missing job steps, new hazards, place current date, etc on the 
new form.  
 
Have all participating employees sign the new form after reviewing the JSA. 
 
If no JSA exists for the job task at hand, fill out in the entirety form Q-001-1 and return the copy to 
your business unit manager. The business unit is to return a copy to the ORM. The new JSA is to 
be maintained in the ORM and business unit JSA station. 

4.5 Contract Personnel 
Whenever contract personnel are to be engaged in activities covered by this Program, the 
primary SMU contact and the contract employer shall inform each other of their respective JSA 
procedures. If both SMU and contractors are involved in the job task at hand, a JSA form shall be 
created with both SMU and Contractors participating in the job safety analysis.  

 
The exchange of JSA Programs between SMU and the contract employer must take place before 
beginning any contractual work. 

 
The primary SMU contact and the contract employer will ensure that the contract personnel 
understand and comply with SMU’s JSA requirements. 
 
Contract employers are responsible for ensuring that their personnel understand and comply with 
the requirements of OSHA standard for risk assessments and hazard controls. 
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